
Library Orientation for 
CPCE Students



Location

4/F - 6/F, North Tower

Entrance / Exit and Counter on 5/F

PolyU West Kowloon Campus



Use of CPCE Library

Enter with Student Card
Student card is NON-TRANSFERABLE
Borrowing or lending of student card will 
lead to disciplinary action



Opening Hours

Term Time
Collection &

Counter Services Study Places

Mon - Fri 9:00 am - 9:00 pm
8:00 am - 11:00 pm 4/F Self-study Area

Sat 10:00 am - 5:00 pm

Sun Closed 9:00 am - 7:00 pm UG/F - 2/F

Public Holidays: Closed

* Special Opening Hours will be announced on the Library web page, the Library entrance 
and Digital Display System.

https://weblib.cpce-polyu.edu.hk/aboutus/openhour


Borrowing Privileges

Loan
Quota Loan Period Max Renewal Period Hold Pickup Period

Circulation 15 items* Normal loan: 4 weeks
Short loan: 7 days

Normal loan: 8 weeks
Short loan: 14 days 2 items Normal loan: 7 days

Short loan: 2 days

Reserve 2 items 6 hours - - -

Audio visual 3 items 6 days 12 days - -

Headset / 
Charging Cable 1 item 1 day - - -

* Included different types of items

https://weblib.cpce-polyu.edu.hk/services/cir/borrow


Book Drop

Located next to the Library entrance
Not accept:
• Overdue books, reserve books, books  

with accompanying materials and AV 
materials

• Books of other libraries



Photocopying & Printing

Printers Photocopiers Price*

Black & White 5/F 5/F & 6/F A4 : $0.2
A3 : $0.4

Colour 5/F & 6/F 5/F & 6/F A4 : $1.5
A3 : $3.0

* Operated by Print Quota

B&W Colour



Group Study Rooms

17 rooms on 4/F and 6/F
Room Capacity: 2 - 16 persons
Equipped with PC and white board
Reserve online



Group Study Rooms Booking

CPCE Facilities 
iBooking System

* Booking anywhere at anytime
* 2-Day advance booking

https://mbs.cpce-polyu.edu.hk/ibooking/


Casual Reading Areas /
Learning Commons

Learning Commons
Located on 5/F & 6/F
For group works or 
collaborative learning

Casual Reading Areas
Located on 4/F
For casual reading or quiet 
conversation



Self-Study Areas

Focus Work Pods
Located on 6/F
Equipped with power sockets and 
USB chargers

Study Carrels
Located on 4/F and 6/F
Equipped with power sockets

Provide quiet study space for 
individual use



Self-Study Areas

Study Bench Seats
Located on 6/F
Equipped with power sockets

Provide quiet study space with 
plenty of tables for groups and 
individuals

Study Tables
Located on 6/F



Workstations

Network workstations on all floors
Workstations for specific uses on 5/F:
• Audio Visual Carrel
• iMac
• SPSS
• Articulation Enquiry System

WiFi is available



Library Website

https://weblib.cpce-polyu.edu.hk/

Mobile
Version

Desktop
Version

https://weblib.cpce-polyu.edu.hk/
https://weblib.cpce-polyu.edu.hk/
https://weblib.cpce-polyu.edu.hk/
https://weblib.cpce-polyu.edu.hk/


Library Website

• Services
• Catalogue
• Collections
• Facilities
• New Arrivals
• Electronic Resources
• Latest Library News
• Group Study Rooms Availability 

(cont.)

http://weblib.cpce-polyu.edu.hk/services
http://weblib.cpce-polyu.edu.hk/services
https://weblib.cpce-polyu.edu.hk/cat/onesearch
https://weblib.cpce-polyu.edu.hk/cat/onesearch
http://weblib.cpce-polyu.edu.hk/facilities
http://weblib.cpce-polyu.edu.hk/facilities
http://weblib.cpce-polyu.edu.hk/services/newadd
http://weblib.cpce-polyu.edu.hk/services/newadd
https://weblib.cpce-polyu.edu.hk/


Off-campus Access
Access the Library resources anywhere at anytime



Catalogue

OneSearch
• Search all materials in one go



OneSearch

https://weblib.cpce-polyu.edu.hk/cat/onesearch


myRecord

• Check loan status
• Renew library items 
• Place / View / Cancel holds on library materials
• View library fine, if any



Library Notifications
via Student Email

Library Notices
• Date Due Reminder
• Overdue Notice 
• Hold Pick Up Notice

Library Updates
• Quizzes
• Activities and Workshops
• Special Library Opening Hours
• E-resources New Subscriptions
• E-resources on Trial
• System Maintenance



Physical & Electronic Collections
Collection Figures
• More than 636,000 items (as of June 2025)

Material Types
• Books
• Course Reserves
• Serials
• Newspapers
• Audio Visual Materials (AV)
• Electronic Resources (ER):
 e-Books, e-Journals & e-Databases

• Self-learning Language Materials



Electronic Resources
Over 100 databases, 402,000+ e-Books/ e-Textbooks/ e-Reference books/
174,000+ full-text e-Journals 

(via EBSCOhost) 

(via ProQuest) 

(via EBSCOhost) 



E-Resources: Databases A-Z

https://cpce.libguides.com/az.php


Electronic Dissertations & Theses
Over 20,000 business-related full-text doctoral dissertations and master’s 
theses from the ProQuest



Examination Papers Database
• HKCC past exam. papers from 2002 - present
• SPEED past exam. papers from 2003 - present

https://libresaccess3-cpce-polyu-edu-hk.libproxy.cpce-polyu.edu.hk/exampaper/search


Course Schemes Database

https://libresaccess3-cpce-polyu-edu-hk.libproxy.cpce-polyu.edu.hk/coursescheme/


Open Educational Resources

https://cpce.libguides.com/OER


Friendly Reminders

Bring Your 
Own Bottle



Library Contact

Tel: 3746 0860
Email: library@cpce-polyu.edu.hk

mailto:library@cpce-polyu.edu.hk
mailto:library@cpce-polyu.edu.hk
mailto:library@cpce-polyu.edu.hk
https://weblib.cpce-polyu.edu.hk/aboutus/contact-us


Useful Links

CPCE Facilities 
iBooking SystemLibrary Website Course Schemes 

Database
Databases A-Z

New Arrivals Examination 
Papers DatabaseAsk a Librarian

https://weblib.cpce-polyu.edu.hk/
https://mbs.cpce-polyu.edu.hk/ibooking/
https://cpce.libguides.com/az.php
https://libresaccess3-cpce-polyu-edu-hk.libproxy.cpce-polyu.edu.hk/coursescheme/
https://weblib.cpce-polyu.edu.hk/services/newadd
https://libresaccess3-cpce-polyu-edu-hk.libproxy.cpce-polyu.edu.hk/Form/Consultation_Service/
https://libresaccess3-cpce-polyu-edu-hk.libproxy.cpce-polyu.edu.hk/exampaper/search


• All CPCE students are eligible to access PolyU Library
所有CPCE學員均可使用理大圖書館

• E-Resources - available only inside the Library
電子資源 - 只供館內使用

• Interlibrary loan (ILL) - not available
館際互借 - 沒有提供

• Interlibrary return of PolyU Library and CPCE Library - not available
館際歸還 - 沒有提供

Use of PolyU Library
使用理大圖書館

https://www.lib.polyu.edu.hk/
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